First Avenue Career & Graduate School Fair: Wednesday April 4

For Transportation call Career Services at 7550.


GETTING READY FOR THE FAIR
1. Register for the job fair at Career Services in the Dorothy Johansen House or  on-line at:  www.olapcfirstavenue.org
      
•      Cost to register is $5.00 if you register at Career Services and $6.00 to register on –line

 
        Registration  the  day  of  the  fair  is  $10.00.

       •      FREE  transportation from Reed and back.

2. Check out the website  www.olapcfirstavenue,org to familiarize yourself with the employers  and 

graduate schools who will be recruiting for Full Time, Summer, and Internship positions.

3. Choose several employers that most interest you

· Study them by reviewing their websites, press releases and the job information provided

· Use a search engine to find news and information on these companies on the web 

4. Prepare your resume - you may want to create multiple resumes for different job types, i.e. retail, education, office work, etc. 

· Bring 5 - 10 copies of each of your resumes to the fair in a clean, professional-looking folio

· Resume samples can be found on the Career Services website: http://web.reed.edu/career/gain_experience/index.html
· Career Services staff will critique your resume for effectiveness, helping you highlighting your strengths and experience. Walk-ins are  • 12-1, Monday-Thursdays  • Tuesday 2:40-4:40  • Fridays 1:30-3:30  or call 7550 for an appointment.

5. Dress for success 
•     Business casual will cover most any job you will be applying for. 
•     Suits are standard for business and finance. 
•     Visit career services web site for more details on  http://web.reed.edu/career/gain_experience/index.html
ONCE AT THE FAIR
1. Introduce yourself. A handshake and good eye contact can help get things started on the right foot.

" My name is ___________, I am a _________ at Reed College majoring in _________.  I am very interested in ____________(the kind of work that generally characterizes your interest i.e. education, work with youth, finance, etc.) 

2. Show interest in their organization.  This is where research of their organization pays off.  You should have a clear understanding of what they do. If they have been in the news, come out with a new product or service, etc., you should know about it. Your resume and conversation can be tailored to reflect your knowledge of what they are looking for in a candidate.

"I have reviewed your website (or literature, etc.) and am  very interested to know more about your services (business, firm, etc). Could you please tell me about _____________ and the ideal candidate for the positions you are looking to fill at this time?"

3. Set the next step into motion.
“ Are you interviewing today?”


"I am very interested in being considered for a position with __________, what is the next step?"


"Could I leave you my resume to be considered for a position with __________?"


"Who will I contact to follow-up our conversation?”


"Can I get your business card so I can keep in contact with you about current and future positions?" 

FOLLOW UP WITH EMPLOYERS YOU MET AT THE FAIR!
1. Get back to the recruiter in 3 or 4 days to thank them for the time to meet with them at the fair, or possibly to schedule an interview, or send them a resume, or ask more questions. An email works well for this.  A phone call may be appropriate, depending on the nature of your inquiry.

2. Ask about a good time to get back to them to ask about their hiring and decision-making process. 

3. Do what you say you will do. Be assertive, reliable, and polite. 
"LUCK -  WHERE OPPORTUNITY MEETS WITH PREPARATION"






Unknown Author

     For additional assistance contact career services at ext 7550. 






