Applicant Evaluation Form by Faculty/Staff




 (Candidate's Name) is applying for the position of House Adviser at Reed College for the 2007-2008 academic year.  

In order to properly evaluate the candidate’s strengths and weaknesses, we need your evaluation to focus entirely on the questions below.  Please only use this form in your evaluation.  Separate letters that do not address these questions will not be accepted.  The information on this form may determine whether the candidate will advance further in the application process or not, so please take your time and consider your responses carefully.

Please refer to http://web.reed.edu/res_life/on_campus/job_info.html for a more detailed description of the House Adviser responsibilities. If you would prefer to send this form via email, please attach the completed file and send to Beth at res.life@reed.edu. 


1.
Please comment on the candidate’s consistency in arriving in a timely manner to class/meetings/work.

2.
Please comment on the candidate’s organizational skills, ability to be pro-active, and consistency in meeting deadlines.

3.
Please give an example of the candidate’s strengths/weaknesses regarding their work in a group setting.

4.
Please comment on the candidate’s ability to be attentive and respective of other students’ points of view.

5.
Please give an example of a time when the candidate has exhibited leadership qualities and been a positive role model. 

6.
Please comment on a time when the candidate was able to absorb direction/feedback in a non-defensive way.  Comment on the candidate’s subsequent actions and change based on that direction/feedback.

7.
Please comment on a time when the candidate asked for help.

8.
Please comment on any HA job responsibilities that you are concerned about the candidate fulfilling.

Evaluator’s Name: 









Date: 



thank you for your assistance

Please return this reference form to: Office of Residence Life, Eliot 101, Reed College, 3203 SE Woodstock Blvd., Portland, OR 97202
FAX:  (503) 517-7691
EMAIL:  res.life@reed.edu

DUE: Friday, February 9, 2006 at noon
